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INPOAOI'OX

To Ymovpyeio Ecotepikav, Anuoctoc Atoiknong kot ATokEvipwong
(YTLEX.AAA)), oto mlaiclo TG VLAOTOINGNG TOL MEVTOETOVG
npoypappotog Kpatikng Avantvéiaxng Bonbelag, €xet v gubdvn

™G evépyelng "Aloiknon Kot aeTIKH Kowvavia'.

Meta&d tov mpotepatoTitev mov t€0nkav yio to £€tog 1998 Ntav N
TOPOY| EMOTNUOVIKNG OTAPENS Yoo TV ovirtuén tov Adikdv

Bihobnkdv g [Horkootivng.

210 TAOUG10 TNG CLYKEKPIUEVNG EVEPYELOG TTOV OVEALOPE VO, VAOTOMGEL
n EETAA, cvvtdyOnke o 0dnydc avtdc and tic BifAiodnkovouovg k.

Xpiotiva Kvplakomoviov kot k. Anuntpa Bactieiov.

O o10%0¢ awToh TOL 0dNYOV &€ivol 1| GUVOTTIKY Kol EKAMTKELUEV
TOPOVCiaon TV POCIKOV GLVICTOGHOV Yo TNV OpPYAvmdoYN Kot TN
Aertovpyia T@v Aaikdv BifAioOnkodv €1o1 dote axdun kot ot un
E0IKEVIEVOL  OVALYVAOOTEG TOV VO OMOKTHOOLV pid €KOVHL TV
GLYYPOVOV OPYOVOTIKAOV AmOTNGEOV piag Aaikng BifAobnkng.

EAniCovpe O0tt 0 0dnydg avtdc Ba givar gupldTtepa yPNOIUOGC KoL
wwitepa yoo g Anpotikég ko Kowotikég Bifhobnkes 1660 T00v

EAMnvikov OTA 6co ko tov Opyavicumv Tomikng Avtodioiknong

TOV StKaoLY®V yopov g Kpatikng Avartuéiokng Borfstoc.

Evdoxia XeppéAin

I'evu Ipappatéag tov Yrovpyeiov Ecotepikav,

Anuocog Atoiknong kot ATokEVIP®ONG



A. IXTOPIKH ANAAPOMH

O Beopog g PPAodNKNG eppavionke Tp®TO 0TV AVOTOAN, TNV
Acovpia, ™ Boafvrovia, v Ailyvmto ko v [loAaiotivn. To
ocvomnua TV Piplodnkadv 1o terelomoinoav ot ‘EAAnveg kai ot
Popaiot. Ymoompiletor pdiioto 6tL 1 dnuovpyio TPOYUOTIKNG

BBAodNKkng aviket otov Iewsiotparo.

O Ap1ototédng TpdTOC aoyoAnOnke coPapd He TNV OpyAvVMOON NG
B1PA0ONKNG Kol 0 omoiog TV mapaydpNnoe oTovg pabntég Tov (335-
322 n.X.), 6tav idpvoe TV TEPMATNTIKY] XY0AN Tov eEeAiyOnke og
HMovemot ok (IT. Aapdxn 1986, ceh. 24).

O IItolepoiog o A' g Atyvmrov, wWpvel v PiPprobnikn g
AheEdavopelag (367-283) pe 700.000 mamvpovg mov e&eliybnke o€

Kkévtpo Tov EAANvioTiKoy moAMTiopoD.

A&oloyeg PipAobnkeg onpovpyndnkav oty Abfva amd TOV
Adpuavde. H mpotm  Piprodnkn ot  Poun Pociommke  won
ovumeptélafe £pya tov Apiototédn. Emiong, pe Biiio - Adoupa amd
TOVG TOAEHOVG TOAAamAacldoTNKaY Ol Onuodcleg PifAodnkeg o

Poun.

H npdtn BiAobnkn otnv elevbepn EALGS 10p0ONKe oy Alyva T0
1834 am6 tov lwdvvn Komodiotpro. Otav 10piOnke 10 EOvViKo
[Movemotwo n Bifiodnkn avt) petapépbnke oty Adnva kot to
1903 gykataotdbnke oto ktipto ¢ EOBvikig Biflobnkng otmv
Abva.



Ot Bifriobnkeg 67 OAeG TIG GUYYPOVEG TOMTIGUEVES YMPES YivovTol

OAO KOl TTO EAKVOTIKEG.

B. AAIKH BIBAIOOHKH

1. Opopog

Aaikn Biprliodikn, coppova pe to pavieésto g UNESCO, eivan
évag dnuoxpatikds Beopdg pddnong, modeiog kol TANPOPOPNOTNG.
Etvon o xot’ eoynv ydpog, O6mov @LAACOETOL T EKQPOOT NG
OMNUOVPYIKNG QavTOciog Kol oKEYNGS TOL avOp®OTOL, GTOV OToio O

kaBévag £xel ehevBepn TpocPaon).

H Adixn Bilodnkn — n Pondntikn mdAn ot yvodon — 6mov
QULAACCETOL M EKEPOON TNG ONUOVPYIKOTNTAG, TOPEXEL TIS POCIKEG
npovmobéaelg yuo pua oo Biov pddnom, aveEdptnn AqYn aropdcemy
KOl TOMTIGTIKT] OVATTTUEN TOL ATOUOV Kol TOV KOWOVIKOV OUAO®MV.
O vmpeoieg g Adikng BipAiodnkng mapéyovtal iodTia oe dAovg
aveoptNTmg nAkiag, @ULANG, @VAov, Opnokeiog, eBvikdTag,
YADGGOG 1 KOWMOVIKOOIKOVOUKOD EMUTEOOV. XTO GTOUN OV OEV
umopoHv vo. Kavovv ypnomn Tov cuvnbmv vanpecudv e, OTmE ol
YAOOGIKES UEIOVOTNTEG, TO GTOMO WE OVOTNPIEG KOL TO. GTOUN GTO
VOCOKOUEID 1 TIG QLAOKESG, TPEMEL VO TOPEYOVTOL EOIKEG VIINPEGIES

Kot VAKO.
Ot ovALOYEG Kot o1 vnpecieg TG Aaikng BipAodnkng dev Ba mpémet
vo vmokewvTol oe  Kopio 10g0A0YIKY, TOAMTIK] 1 OpnoKevTikn

Aoyokpioia 00TE G€ EUTOPIKES TIECELS.



2. Xxomog

O okomog g Adikng BipAodnkng eitvar n cvykévipmon, doaoraln,
CUVINPNOT, OWTNPNON KOl OOYETELOT] TNG YVOONG Kol  TNG
TANpoeopiag o€ OmMOWONTOTE HOPON Kot €100¢ mNyng £xel avtm
dwrtvnmbel. Axoun mn owdocwon, OLAAEN Kol Jddoon NG
TOMTIOTIKNG  KANpOVOMdsg, uHEoH omd TMOMTIOTIKEG KOl GAAES

OpacTNPLOTNTEG.

3. Ztoyot

Ot o160l ¢ Adikng BipAiodnkng sivon oyetikol pe tov mAnbououo

KoL TIG E01KES TOMIKES GVVONKES KO OVOPEPOVTOL:
* O HOPPOOT
*  oTNV ekmaidgvon
* oIV épevva
* oIV TANPOEOPNON
* oV yuyaywyio
*  GTOV TOMTIGUO.

Ed® avagépovpe toug Pacikods otdyovg 0Tmg Toug mpocdtopilel N

UNESCO.

e H dnmuovpyio kot 1 €dpaimon avoyveoTIK®V cvuvndeidv oto

TodLd amd pkpn nAkia.

e H vmootmpi&n g aTOMKNG EKTAIOELONG, TNG AVTOUOPPMONG Kol

NG TLTIKYG EKTTAOEVOTG 6€ OAM T EMITED L.

e H mopoyn eukoipidv yio TpOSOTIKY SNULOVPYIKT avATTLUED.
-7-



4

To wévipiopo g @AvVIOCGiOg KoL TNG ONHOVPYIKOTNTOG TMOV

OOV KOL TOV VEDV.

H ®Bnon mpog ™ cuveldntonoinon g TOATIGTIKNG KANPOVOLUAG,
NG EKTIUNONG TOV TEYVAOV, TOV EMIGTNUOVIKOV EMTEVYUATOV KO

TOV KOLVOTOUUDV.

H dievkdivvon oty TpoOGPact 6TIG TOMTIGTIKEG EKQPACELS OA®V

TOV GKNVIKOV TE(VOV.

H evBappuovon tov O10-moMTICUIKOD O0AGYOL KO 1) EVLUEVNG

O1a0e0m TPOG TIC TOMTIGTIKES O10LPOPOTO|CELS.

H vrootpi&n g mpopopikng mapadoong.

H odwopdion g mpdcsPacng tov moMtdv o€ kdbe eldovg
TANPOPOPNON TOL GYETILETAL ULE TNV KOWVOTNTO.

H mapoyn emapkdv vanpesuidv mAnpo@opnong TovV TOTIKOV

EMYEPNOEDV, GLAALGY®V KOl TOV OUAO®V EWOIKMV EVOLAPEPOVTIMV.

H d1ievkdivvon g avantuéng 6e510TNTOV GTNV TANPOPOPN G Kot

OT1] YPNON NAEKTPOVIK®Y DITOAOYICTOV.

H ovmoompién kot  ovppetoynn o€ dpaoctnplotnIeg Kol
TpoyphupaTo Tov GYeTIovIon e TOV OAPAPNTICUO Yoo OAES TIg
nAkieg kaBdg Kot M avarTLEN TPOTOPOVAIDV Ylo. TETOLEG

OpaCTNPLOTNTES OCAKIG OMALTEITOL.

. Kripwo

O oyedacpds Tov kTpiov pog Prpriodnkng kabmg Kot n Stapdppmon

TOV ECOTEPIKMOV TOV YDOPWOV YIVETOL OO EOIKEVUEVO ETICTHLOVO £TOL



wote va alomoleiTol 6To GUVOAD TOV AVAAOYQ LE TV EKTAGN TOV KOl

TIC TPOCPEPOEVESG VIINPEGILEC.

4.1. lipoowypa@éc TOL KTIPiov

Mo va dvvoton €va KTiplo vo oteydoel Tig Asttovpyieg pog Aaikng

B1pAoOnKng, mpémel va mAnpoti t1g €€1g Tpodiaypapic:

a) Oson

To ktiplo mpémnet va PpickeTon oe KEVTPIKO onueio Tov Ao, Kovid

o€ QAL KTIPLOL Ll TOPOUOIEG OPOSTNPLOTNTES Kol Vo Elval avTdvopo

p) Méyebog

To péyeBog tov «xtipiov mov Ba oteydoer o Adikr PiAodnxn

e€aptatot omo:
a. Tov TANOLGUO TNG TEPLOYNG TOV TPOKELTAL VO EEVTINPETNOEL

B. to péyeBog g ocvAioyng, mov mpdkeltor vo oteydoet (Pipiia,

TEPLOOIKA, KAT)
Y. TOV OVOUEVOUEVO OPlOUO YPNOTAOV TOV TOPEYOLUEVMV VINPECLOV
0. tov emBountd ¥pdvo Asttovpyiag Yo T0 Koo
€. TIC AEITOVLPYIEC TOVL TPOKELTOL VO, GTEYOGTOVV GE OVTO

oT. tov oplud tev kabioudtov mov Ba omortnBovv Y TV

g&umnpénon Tov Kovov Kot TV epyalopévmv

C. ™ peAlovTiKn eméKTOoN TOV dpacTnproTTeV g B1fAtodnng.



4.2. I'evikEG 1010TNTES TOV KTIPIOV

To xtiplo mov mpoopiletor vo oTEYAoEL TIC OPACTNPIOTNTES LUOG
Adikng BipAodnkng eivor amapaitmro vo owbéter gveMéio kot
npocoppootikéTTe. I[lpémer dniadn va eivor dvvaty m dpeon
EMEKTOON] TOL 1 1 SWUOPEOOT TOV YDOPWOV TNG O TEPIMTOON
abvénong TV avayKOV 1 0AAYNG TOV AEITOLPYIOV NG, MOTE VO UN
ONUOVPYOVVTOL YPOVIKA KEVE OTIC TPOGPEPOUEVEG VINPECIEG TNG

BiAobnkng.

H peydin adopdpemtn empdvela divel oyeddov mdvta tn duvatdtnto
EMEKTOONG Y10 TNV OVTIUETOTION TOV GUVEXILOUEVOV OVOYKOV TOV

KO1voU Kabhg Kot TV dpactnprotitev g BifAtodnkng.

Téhog, Bacikr| mpobmdheom Tov KTIpiov gival 1 ToPOYN TNG ASPAAELNG
Yo TOVG AVOPAOTOVG Kot TO VAIKO. Ot AvETOL Kol QOTEWVOTL XDPOL KBNS
Kol 1 Vopén GLOTNUATOV ACPOAELNG EVOVTL KIVOOV®V (TL.). TUPKOYLd
KATM) elval omapoitnto otoyyeio yw TNV OopoAn Agttovpyion NG

BAob1kng.

4.3. Baowkég Aertovpyies Tng Prpiodnkng kot ktipro

Ot PBoowkég Aertovpyieg mov ovvtelobviol o€ pion OpyovOUEVN

B1BAoON K™ Kot o1 avTicTor)O1 YMDPOL TOV ATALTOVVTL GTO KTiplo elvat:

a) Aroixntixég vanpecies

210 yopo Omov oteydlovrar ot Aowntikéc Ymnpeoieg g
B1pAo0nKng, diekmepordvovtot OAES o1 O101KNTIKEG Epyacies. O ydpog

avTOG TPEMEL vaL elval aveEdpTnTog amd TO YMOPO LITOJOYNG TOV KOO,

-10-



MOTE VoL Un SNUIOLPYOVVTOL OYANCELS TPOG KOl OO TO TPOCOTIKO TNG

B1AtoOnKng,

210 YOPO 0ovTO OEKTEPUUMVETOL OAN 1  OOIKNTIKY gpyocio
(acAAnloypaopio, apyeloBéon, KAT), 1 OWOVOUIKY dtoyeipton Kot
YEVIKOG OTOLONTOTE OOLTOVUEVT EPYOGIO GTO TAAIGLO TNG S1OIKNoNG

™G BiAoOnkng.

p) 2viioyn — Erelepyoaio tov vikoD.

270 €0IKA SIOUOPPOUEVO aVTO YDPO GLVTEAEITOL 1] E101KN dtodKaGio
amOKTNONG Kol TPOETOUaciog Tov VAKOV. Ed®m yivetow OAn 1
TPOEPYACIOL TOV AMOUTEITOL DOTE TO LVAIKO Vo €ivor £TOo Yo vo

napadobel Tpog ypron 610 Koo g BifAodnknc.

Me T1c oOyypoveg OmOITACELS OMOLTEITOL EMMALOV YMOPOS Yoo TNV

gykatdotaon cvotiuatog H/Y.

y) E¢vomnpétnon ypnortwv BiflioOnkng.

H Aewtovpylo xor ot Aowmég Opaotnpotmreg g PipAtodnkng
QTOGKOTOVV  KLPI®G OTNV  TPOGEAKLGN TOV  €VOLOPEPOVTOS TMV
YPNOTAOV, GTN SIELKOAVVGT| TOVG MG TPOG TNV YPNON KOl YEVIKA OTNV

eEumnpétnon Toug.

-11-



o) Tunuozo e BifiioOnxng.

SOUQOVA [LE TNV CUYYPOVI] LOPQOT OPYAVMONG Yo TV €EVTNPETNON

TV xpnotdv ¢ BiAodning npoPArénetal va Aettovpyovv 6E ovTn
T €ENG TUNHOTOL
- TUNMO EVNMK®V

- TOUOKO TUNLOL

KWWNTEG LOVADEG — TOPOPTYLLOLTOL

- TUNMO TOAMTIGTIK®OV OpOCGTNPLOTHTMV

Ot «xvpidtepeg  Aertovpyieg mov  a@opodv  ot0  €100C  TOV

TPOCPEPOUEVOV VIINPESIOV KAOE TUNaTOG iva:

Tunpa evplikwv

To tuquo  evnAikev dowBéter  Piploctdolr  daveloTiKOD Kot
TANpoeoploakoy  VAKOV. Awbétel  emiong  TUNUA  TEPLOOIKDV,
EQNUEPIO®Y KOl OMTIKOOKOLOTIKOV pécmV. TlpoPAémeton emiong
YDPOS Y10 OVOYVOOTHPLL, OOV TO KOwd €xel TN dvvatdTNTU TG €Ml

OOV YPNONG TOL SUOEGLOV VAIKOV.

To Tunuo evniikov Owbétel emiong YMOPOLG WLE TOV OOLTOVUEVO
eEomMoUd Yoo TOMTIOTIKEG KOl OGAAEC €KONAMDOELS, KaOMG Kol

KOWVOYPNOTOVS YDPOLG.

-12 -



Houo1xo tunjuao

Ot Gvetol y®Pol, TO YOPOVUEVO KOl QIMKO mepPaAilov eivar to
otoyeio exketva mov Ba mpémer va O100éteEl TO TAOIKO TUNUOL TNG

BAoO1kng doTe Vo TpoGEAKDEL TOL TOILEL.

2710 TUNUO OVTO, €KTOG TOV YDPWV TOL TPOPAETOVTOL KOL YO TO
Tupo. TV evnAikov (BipAtoctdcia, avoyvootiplo, KAT) TpEmeEL vo
VIAPYEL KOU YMPOS Yo, ONUIOVPYIKY OTACYOANCN TOV TOOUDV-

EMOKENTAOV NG B1AoOnKkng.

Tunua e101KkOY OPocTHPILOTHTOV.

Tunuo eCoTnpETNoNS ATOUMY UE ELOIKES AVAYKEG.

4.4. llpoowypapic cuvOnkav tepipariovrog KTipiov

1. Ilpooavaroliouog

O TpocavaTOMGHOG TOV KTIPiov Umopet va ToiEeL oNUOVTIKO pOAO:
- 0T ONUIOLPYIL TOV ECOTEPIKAOV cLVONKOV TEPPAAALOVTOG

- OTO PMOTIGUO

- oV €0MTEPIKN Beppokpacio

2. dwtiouoc (pooikog — texvnTog)

IMao v emloyn Kot ToV TPOGOIOPIGHO TOV ATUITCEDY TOV POTICUOV

TPENEL VO, ANGOOVLY VIO TOL TOPUKAT® YOPOKTIPLOTIKA:

- M évtoon, ®OOTE vo Unv Kovpaloviol Ol EMICKENTEC Kol Ol

epyalouevol oto ympo ¢ Biprobnknge,
-13-



- M mwowTa, To Xpoduo, mn oevbuvon, n Hopen, KaODS Kol ot
avTI0€6E1g TOV dNUIOVPYEL 0 POTIGUOC GTO YDPO Eival GTOLYEIN TTOV

amoUTOoVV EO1IKN HEAETN Y10 TNV OMOTEAECUOTIKOTNTA TOV.

3. O¢epuoxpaoio.
H Bepuoxpacio kard givar va dtatnpeiton mepimov 6Toug 20°C.

H mold vynAn Beppokpacio kabmg kot 1 ToAD yoaunin vypacio givot
apvnTIKol mopdyovteg Yoo To Kowd g BiAlodnkng, Ttoug

epyalopevoug aAAd Kot To VAIKO TG PrAtodnkmng.

4. KAuotiouog

Me v mApn eyKatdotact evog afopuov GLGTHUATOS KMUATIGHLOV
EMTLYYAVETOL O EAEYYOC TNG VYPOGCiG Kal NG Oeprokpaciog, dote vo
veiotavtol 6to ¥dpo ™S BiPAodnkng ndvta ot emBuuntés cuvonieg

nepPdAlovtog.

5. Aepiouog

O oaepopdg tov yOpwv mpémel vo. yivetal gite pe Quokd eite pe
TEYVNTA LEGO LLE TETOL0 TPOTO OUMG MGTE VA EXITVYYAVETOL 1) LEYIGTN

dvvot amdooon.

-14 -



6. O@opvfog — nyouovwon

XM pEAETN TV EYKOTOOTAGE®Y TOL  KTIPIOL  TIPEmMEL  vo

nepAapPaverat:
- M MYMTIKN LOVEOGT TOL KTIPiov,

- N MMTK] UOVOOTN TOV E0MTEPIKAOV YDOPOV HE Opadomoinom

GLYYEVAOV OPOCTNPLOTHTOV.

7. Aopdlela - mpoarooia
210 oYEOOUO TOL KTIPiov Tpémel va, ANeOel vToOyYN N TpooTacia amod:

- mopkaylEg, AOY® TV 1dwitepa  e0QAEKT®V VAMK®OV Tov  Oa

VILAPYOLY GE OVTO,

- TANUPOPES, TPOKEUEVOL VO amopevyBodv avemovopbmteg {nuég

6710 VAKO ™G BiAtodnkng,

- KAOTEG KAT.

8. Ilpoafaon

H yopoto&ikn perétn e Pprlodnkng mpénel va eEacparilel v
vetn mpoécoPaocn oe oty OAwv TV evdlwpespopévev. Eivar
amopoittn n Vmoapén YOP®V GTABUELONG TV OVTOKIWVATOV TOV
KOOV, 1 OHOAN Kol ac@aAng TpocPacT 6e avth TV Teldv, Kuping

TOV OOV, KOOMOG Kol TOV ATOUMV UE EOTKES AVAYKEC.

[MopdAinio Ba mpémer vo vapEel cagng mpoPfreyn vy v Avetn
dwokivnon tov vAkov g Biprodnkng (Béom otdbuevong, yopot
POPTMOONC, EKPOPTMONG, KAT).

-15-



9. E101x6 Géuoto. ototikng tov KTipiov

Ta €18k BEpata oTATIKNG 0POPOHV GTOVG KAVOVICUOVS TNG EKAGTOTE
1GYVOVGOGS VopoBesiog yio TNV KOTOOKELY] TOV KTpiwv YEVIKA Kol

eKoTeEpa Pefaing yia T1g PipAtodnkec.

I'. OPTANQZXH — AEITOYPI'IA AAIKHE BIBAIOOHKHX

1. Nopkn popon

Ot Adikéc Biplodnkeg Bo mpémel va eivon aveEaptnTeg S1OTKNTIKES
povadeg g Tomkng Avtodioiknong. Adyw g opopeiog TV
OpacTNPOTATOV TOVG Ogv 7pémer va  givoar gvraypéveg oTnv

vanpeotokn ooun tov Opyaviepov Tomkig Avtodroiknonc.

2. Xpnpuoatoddtnon

H Adqikn Biprodnkn ypnpatodoteiton €5’ olokiipov amd To
Anpocro Tapeio kdbe yopag, yopic Kapio emiPdpouvon tov TOALTN.
Agrtovpyet pe v guBHVN TOV TOTIK®OV Kol EBVIKOV apydV.

[Mpémer  va  omotehel  OVLOWOOTIKO  GLOTOTIKO  OTOLOCONTOTE
LOKPOTPOBECSUNG OTPATNYIKNG 7OV 0POPd GTOV TOATIGHO, OTNV

TANPOPOPNGN, GTOV OAPOPNTIGHUO KoL GTNV EKTAIOELOT).

-16 -



3. Qpec hertovpyiog

H Adaikn BipAodnkm, tpokeipévou va aviamokpifetl otig avdykes kot
OTTOUTAOELS TOV KOOV NG TPEMEL va. Asttovpyel dekaoktd (18) €mg

e&nvta mpeg (60) efdopadiaimg.

Ot avdykeg avtég TpocsdiopilovTal amod TIC YEVIKOTEPES AELTOVPYIES TNG
meployng oty omoio  evpioketor 1 BipAoOnkn  (wpdpro
KOTOOTNUATOV, EMYEPNOEMY, OYOAElMV KAT), amd 10 UEYEBOS NG
aALD KOl omd TIG OPUCTNPOTNTEG TIS OMOIEG OVOTTVOOEL, OMWG
aAwote opiletar and T mpodwypapég g |.F.L.A. (International
Federation of Library Association).

4. IIpocowymko

H Adaixn BipAodnkn yio va Aettovpynoet Ko vo opyavembel mpémet
amopaitnta vo oTeheymBel pe E101KEVUEVO, EKTTOOEVIEVO KO ETOPKES
TPOoOTIKO. AT T0 TPOCOTIKO €E0PTATOL 1| CWOTH EMAOYN TOV
BPMoV kot Tov VIOAOUTOL LAKOD, M emCTNUOVIKY PPAloypa@ikn
enelepyacia Tovg KaBDG kot 1 KaBooOynon Tov YpNoTn OTIg

TANPOPOPLaKEG TNYES TG PPAMoONKNC.

E101kd ekmaidevpiévo mTpoowmikd mpémel va emAEyel Ko va yepiletan
TO OTTIKOOKOVGTIKO VAIKO, VO avOAAUPAVEL TOV TPOYPOUUATIGHO TOV
TOMTIOTIKOV KOl ALV ekONAdoemv kobmG emiong va eummpetel

OO KOl ATOLLOL [LE EWOIKEG OVAIYKEG,

Ot katnyopieg T0V TPOCORIKOL TOL TPEMEL VO OMOCYOAEITOL OGN

Bihobnkm, coppova pe tig tpodiaypoeés g | .F.L.A. eivat:
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- Biplodnkdpiot mruyovyot tptofadpog ekraidevong
- Alowkntikol vdAAnAol
- AAlot vmaAAnrot (e€gdikevpévo kot fondntikd mpocwmikod)

Ewdwotepa, ot mpodiaypapés g |.F.L.A. oyetkd pe t oteléymon
oe mPoowmKO pog Adikng Biprodnkng oxetiCovion pe  to
TAnBvcokd dedopéva TG TEPLOYNG avapopds g BipAtodnkng kot

glvon :
- meployn pe mAnBuopod €wg 3.000 katoikovg: 1 Biflodnkdpiog cuv
10 BonONTIKO TPOCWOTIKO

- mepoyn pe minbvopd €wg 150.000 xoatoikovg: 1 BipAoOnkdpilog

avd 2.000 kartoikovg (TAéov Tov BondNTiKov TPOCOTIKOD)

- mepoyn pe mAnBuoud mave amd 150.000 katoikovg: TovAdyloTOV

évag vdAiniog avd 2.500 katoikovg.

['evikd, ot Biprodnkdplol Ba mpémet, avaroya pe tov TANBLOUO NG
epoyns g Bipiobnkng, va aroterovv 1o 33-40% 100 TpOocOMTLKCOD

g BifAoOnknc.

A.LYAAOTH YAIKOY THX AAIKHX BIBAIOOHKHE

Ot ovMoyée g  Aaikhig  PPprobnkne  eumiovtiCovrar kot
avavedvovior cuveydc. H avoaveobuevn cvuAloyn mpocepEpel 6Tovg
AVOYVOOTEG TNV EEAYLLEVN KO OVALVEODLEVT] YVMDGT KOl TOVG Oivel
duvatodTNTO. Vo avaTOGGOLV GUYYPOVI] KPITIKY] Kol ONUIOVPYIKN

oKEY.
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H avavémon tov anydv yvoong mpénet vo yivetal o€ OmoldNToTE
popen kot ov olatudveror avutr. Ot oOyypoveg HOPPEG TNY®V
yvoong (Un évrumeg) ouveydg avEAVOLV Kol KOTakTtoOv BEom oTig

Ahaixég PipAodnkec.

H ovlhoyn ™ Biprodning dakpivetonr 6e dVO TUHOTO, dOVEIGTIKO

KOl TANPOQOPLOKO.

H avoroyia tov BipMov ava kdtotko kabmg kot 1 ETola avEnomn Tov

cvALoYdV KaBopilovtot amd Tig Tpodiaypaés g IFLA.

Evdewctikd avapépovrat:

a) Avaloyia o frfiia.

- Afpog 1 Kowdmra pe minbouopd xdto tov 3.000 katoikwmv:
eEumpeteiton amd Kivny PpAodnkn pe 200 tOpovg TOVAAYLGTOV,

01 070101 OVOVEDVOVTAL TOVAGYIGTOV 4 POPES TO YPOVO.

- Anpog M Kowotnta pe minbovopd ave tov 3.000 kotoikov: 3 tépot

ovA KATOKO.

- Aquoc 1 Kowomra pe mainbooud dve tov 20.000 xotoikov: 2

TOUOL VA KATOTKO.

Ta minpooplaxd PBipAia mov vrapyovv otn Bifiodnkn npénet va

avtimpoownevovy 10 10 % tov cLVOLOL TNG GLAAOYTC.

p) Etijora avénon cviiopnpg
1. Biflio (yevika)

- og peydieg drotkntikég povadeg: 250 topot ava 1.000 katoikoug.
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- o0g KkpoOtEPEG OOWKNTIKEG povades: 300 toépor oava  1.000

KOTOIKOVC.

2. I[lAnpogopiaxa. Piplio

- og JknTikég povadeg €m¢ 50.000 katoikovg: M vmdpyovoa

TOGOTNTO TPETEL VAL ovove®veTaL ETNoing Katd 10%.

- og douNTIKEG povdodeg ave tov 50.000 katoikwv: 1 vEdpyovoa

TOGOTNTO TPEMEL VO, AVOVEDVETOL ETNGIOS TOVAd IoTOV KaTd 10%.

3. 2vAdoyn tov [loidikod tunuatog

To 1/3 tov Guvorov g avEnong g cvAloyng ™S Bipiodnkng Oa

TPEMEL VAL APOPA TO VAIKO TOV TOUOTKOV TUNLOLTOG,

4. [leprodixa.

- H pkpoétepn Poocikn ocvAloyn oev umopel va  meptloppdvel
Mydtepovg amd S50 Tithovg TEPLOSIK®OV

- v Afpo 1 Kowdtmra pe minbovopd émg 100.000 katoikovg Oa
npénet 1 BAodnkm va dabéter 10 tithovg meplodikmv avd 1.000

KOTOIKOVC.

5. Ortixkooxovotiko vAIKO

H avaloylo oe omtikookovotikd LAIKO (video, microfilm kAm) elvai
tovAdyotov 2.000 tithol Yoo Anpo 1 Kowodmta pe minboopd €mg
20.000 karoikovg.
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y) Eidn viikod g cviloyis
1. Evtomo vliko

Xy kornyopio Tov EvTumov vVAKoD avikouvv to BiAla, o TEPLOOIKA,
oL eQnuepideg, TO TANPOPOPLOKA  EVILTO, Ol  YOPTES, TO

OYEOLALY PALLLLATOL, TOL YEPOYPOPO KAT.

2. OntiKooxovoTiKo VAIKO

g oot TV Katnyopia avikovv ot dwupdveleg (Slides, microfilm), ot

Bwvreokacéteg, o CD ROM, 1o moAvpéca K.A.T.

3. E101xég ovAloyég

2T €0KEC OGVAAOYEC EVIAGGETAL TO VAIKO Yo (GTOMO HE E101KEG
avAayKeS, TO VAKO Y10 GLYKEKPIUEVEC TANBLGUIOKES OpddES KaBmG Kat

T0 oTAVIO LAKO.

E1d1k1 cvAdoyn yopaktnpiletol Kot 1 wodtk] GUALOYN

4. Tpormor ovyrpoTHONS TNS CVALOYHS

Yrdpyovv d1dpopot TpdéTOL GLYKPOTNONG UG GVALOYNG. Evdeuctikd
avaQEPOVTAL 1 oyopd, 1 0wped, 1N avtaAiayr, 0 SUVEIGUOC UETOED

BiAoOnkov.
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E. TMHMATA BIBAIOOHKHZX

1. Tppo Awoiknong

KoaBopiler ko1 aokel v moltikny ™¢ Bipiodnkng kabdg ko Tig

AnuOGIEG GYETELS TTG.

2. Tppa AvotknTik@v Yanpeoiov

Etvol appodio yio m dekmepoimon TV SOTKNTIKOV KOl OIKOVOUIK®OV

dpactnprotntev g Bipiobnknc.

3. Tppa evniikov

To tunpo evnAikov TeptAapPavel To TOPOKATO ETYUEPOVS TUTLOTOL:

a) ITAnpopopiaxo tunuo.

210 TANPOPOPOKO TUMUO EVTACOOVTOL Ol GULAAOYEG TOL OV

daveifovror Kot yivetor ypnom Tovg HOVo eVvidg TV YOP®V NG

BBAobnKg.

p) Bifliootdaio (kAerora — ovoryta,)

Ye autd yivetar n Tomobéton tov PMov oe e1dkd dtapopemuéva
paglo Kol VotEPE  amd  KATOANAN  emelepyacio amd  TOLG

BipAroOnkovopovg, kot tifeviat 6t 0140e0m TOV AVAYVOGTOV.
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y) Tunuo doveiouov

210 JOVEIOTIKO TUNUO CLUVTEAEITAL 1 EELTINPETNON TOV AVAYVOCTOV
pe 1o daveloud (Kataypaen) tov vAkov. Edd, dtav o davelldpevog
emotpéyel o Piiio yivetor o amapaitntog EAeyy0g TG KaTdoTOoNg

oV BiPAiov Kot TOV EUTPOBECOV TG EMGTPOPNG.

210 TUAUO OVTO TNPOLVTOL GTOLXEIN GYETIKA UE TO daveEISHO (&100g
davellopevov Pipriov, nAikia davellopévov, eAlelyelc TitAwv Tov
{nrovvtal, KAT) OV PUTOPOLV Vo ypnotpomomBovy yuo ™ Perticoon

TOV VANPECIOV dOvVEIGHOV TG BiAtodnkng
Edm extifeton to £vTumo vAKO yio TpofoAn Kot dlapipuion.

TomoBetovvTon o1 AgATIoOKATAAOYOL Y10 OVEDPEST] TANPOPOPLOV Kol Ol

Béoeig Tov H/Y yio ypfion 10V TPOsOAIKOV KOl T®V YPNOTOV TNG

BAobnikng (OPAC).

Ao To TUNHOL 0V TO EMOTTTEVETOL O YDPOG TNG B1pA1oOKnC.

0) Avayvawaripio

To avayvoomplo omotelel €va amd To HEYOADTEPO TUNUOTO TNG

BpAodNKNe. £ avtd mepthapPavovron:

- To kevpikd avayvmoTiPlo e TNV E01KN SITaEN TV Tporelidv.
- To atopkd tponélio

- Toa edwd tpomélio

210 Y®PO OVTO, TO KOO UTOPEL VO YPNGIUOTOLEL TIG MPES AetTovPYiog

¢ BipAoninc, to viuo g Bipiodnkng (davelldpevo 1 o).
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¢) Tunua Enelepyacios vlikod (evtomov kot un)

210 TUNUO OLTO TPOAYLOTOTOIEITOL 1) EMGTNHOVIKY PBipAtoypaeikn

enefepyacio Tov VAKOD Tov dtabétel 1| TpopunBeveTon 1 BiAodnim.

Ot gpyaocieg mov yivovtal £d® givor :

N emomuovikn Pphoypaeikn eneEepyacio Tov VAKOD
- M Ta&OUN G TOV LAIKOV

- 1 KaToAOYOYpAPN oM

- 1 Bepatikn evpetnpioon

- mtagiBémon

- M ewoaywyn dedouévov otovg H/Y.

ot) Tunue Hopoyyelicrv kot mopoiafing vAtkov

H dwdikacio g mpoundetog Tov LAMKOO Yio TOV EUTAOLTIGUO TNG

B1pA10ONKN g oV cuvTELEiTOL GTO TUNHO ALTO TEPIAOUPAVEL:

Tnv emAoyn Tov VL6 TPOUNBELD LALKOD

Tnv ayopd Tov LAIKOV

Tov éAeyyo 10V TOPAAAUPAVOLEVOD DAIKOV

- Tmv motomoinom tov g LVAIKoV g PAodnKNg
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¢ Tunua Heprodikwv - Epnuepiowv

H Aertovpyla tOov TUAHOTOG TEPLOOIKAOV KOl EPNUEPIO®Y O

B1PA10ONKN glvor oNUOVTIKN Y10 TN CUVEXT] KOl TPEXOVCO EVILLEPMOT).

[S1aitepn onpaocia yia T1g Aaikég PpAodnkeg £xel n cVYKEVTIP®ON Kot

CLGTNUATIKY ENEEEPYAGTIO TOV TOTIKOV TVTOV.

Ot epyacieg mov cuvteEAOHVTAL GTO T OVTO lvar:
- Tapayyeria

- Moparapn

- Kartaypaon

- Amodeitioon

n) Tunuo. Apyeiaxod viikod

To tunpo avtd meprAapPdavet T cLYKEVIP®OT Kot pUAAEN:

- DvAradiov,

- ATOKOUIATOV EQMUEPIO®V,

- OTOLOVONTOTE GAAOL VAIKOV EKTIHATOL OTL £XEL apyeElakn aia.

Yuvmbog otig Aaikég Biplobnkeg pmopel, kou mpémet, va vdpyet

VMKO Tov oyetiletal pe TV 1oTopia TNG TEPLOYNC.

0) Tunuo. OrtikoakovoTiKoD DAIKOD

210 TunMoe avtd ELAAGGCETOL OAO TO ONTIKOOKOVOTIKO VAIKO TTOV

nepéyel N PPAodNKM, KabdOG Kot o TeEXVIKOG eE0TACUOG.
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1) Tunuo. lolitiotik@v Ko AOIT@V dpacTnploTHTWV

H vYmopén xor Aetrtovpyios tov TuApatog ovtod ovuPdiiel oe
onUovTiKO Pabud oV TOMTIOTIKN avamTtuén TG TEPLOYNG OTOL
Aertovpyel n Adikn Bipiodnkm. Ot dpactnprotnteg mov umopet vo

avantoéel n Bipiodnkn etvar:

AwoAéEerg

- Zgrvoplo

- ExkBéoeig (yevikd)

- ExkBéoeig (cuAlhdywv)

- Ex0éoeig (Epymv té0vNG)

- Tlapovoidoelg Biriov

- Movokég Kot TomTikég Ppadiég
- IIpoPoAég tavidv

- OgaTpKEC TOPACTAGELS

4. Moo Tpfqpa

210 ToudKd TUMpa mEpAapBdvovtor OAc T TUNHOTO EVNATKOV
(mTAnpopopilaxo, daveloTikd, PipAloctdcto, enelepyaciog VAIKOV KAT.)
pe wwitepn EUEOON OTO TUNUO TOAITICTIKOV — YOYOYOYIKOV Kol

AoV dPOCTNPLOTHTOV Y10l TOUOLA.

H avéntuén kol coom) Asrtovpyio TOV TUNUOTOS OVTOL UECOH, OTN

B1pAoOnKn givor avaykoio Kot onpovTik.

H cwot), ocvuykpotuévn kot ovclaotikny mapépufacn g Bifiobnkng

ot JWpOPE®OY cLVNBELOY Kol TPOTUT®V OO  TOVG VEOULG
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avOpdTOLG, amoterel ONUAVTIKO KOl KPIGWo otoOYo pog Aoikng

B1ipAoOnine.

5. Tufqpa arocvpopevov vAkov, cuvtipnong kot iflodeciog.

H andécvpon amotedel péPog TV S1001KAGIOV TOV £XO0VV GYECT LE TNV
ayopd kKot Tn Olakivnon tov VAKov ™ Piprodnkne. o v
amOGLPOT] TOV VAIKOD AapPAvovTol vTOYN 1 TOALTIKY] TOV ePAPUOLEL
N PPpAoOK, o1 110p0pPiES, O WTEPATNTES KO Ol OVAYKES KUPImG

OGOV 0POPA TO YDOPO TOL OlABETEL.

Edwotepa, ot mapdpeTpot mov Aapfdavovtal voyn ivat:
- H moAaidmra tov Biiiov

- O ypbdvog mov dev £xet doPaotel

- H moi6tta g mAnpogopiog mov mapéyet

- H pvoum @Bopa

g KGOe Tepintwon mavimg, N amOcLPoT OE ONUAIVEL amTapaiTnTO Kot

TNV KATOGTPOPT] TOV LALKOD.

6. Tpnqpa Tomkov apysiov.

H opydvoon tov tuqpotoc avtod GLUPEALEL OTOQOCIGTIKG OTN

1o mo NG 16TOPLaG TOV TOTOV.

To tufua avtd TeptrapuPdvel OAa To OPYELR TOV CLPOPOVV TNV TOMIKN
Iotopia, Tov mOMTIGHO, TNV Otkovopia 1 GAAN €EEMEN eVOG TOTOV KA.

Ko owoteAEiTol amd:

- Eyypoo

- TOTmKO TUTTO
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- YOPTESG, OYESOYPAULOTO, EVPETHPLOL KA.

7. Tuqpa E0IKOV dPaoTNPLOTHTOV

To Tpa E0IKOV dpacTnPloTTOV TEPAAUPAvEL:
- TToAMToTIKEG — YLYOYOYIKES EKONADCELG

- MopeoTiKéc ekdNADGELS

- Ipoypbppata evnuépmong kot gvocOnromoinong tov Kowob o€

TOmIKA BEpaTo

- Exdoceic Biploypapiov, exkfécemv oyetikd pe tn Asttovpyia g

B1PA0ONKNG, OTOTIOTIKOV GYETIKA UE TN OUVEISTIKN Kivnomn Tng
BBAobnKkng
- Xuvepyooio Le TNV EKTOOELTIKN KOWVOTNTO

- Zuvepyooio LE TOMTIGTIKOVS (POPEIS

8. AiBovca avamavong

Ye €Kl OUOPPOUEVO YDpo glvor amapaitntn m VropEN Kot
Aertovpyioa.  aiBovcog  ovATOLONG  TOL  MPOCMOMIKOD KOl TOV

AVOYVOGTOV.

9. Mopaptipata — Kivntég Brpirodnkeg

a. Illopaptiuara

Ta mapopmiuota - PpAodnkeg elvar mAnpelg pkpég Piprrodnkeg,
PN Hog SNUOTIKNG KEVTIPIKNG PA10OM KNG evOg peydhov Anpov, ta

omolo.  KOAVTTOUV TIG OVAYKES YL HOPO®OT KOl TVELHOTIKY
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KOAMEPYEWD, TOV TOAMTAOV TOV KOTOIKOVUV OTIC HOKPIVES GUVOIKIEG.
Amotelovv o pkpoypagio e Kevrpikng BifAiodnkng 6cov apopd
OTNV TVELHOTIKY] KOl TOATIOTIKY] GUUPOAT] TOLG GTNV TEPLOYN TOL

Aettovpyoiv.

Elvar davelotikég kol pe evioyvpévo ocvvibmg mondikd tunpa. To

TOPOPTHLLOTO, AVIKOVY O101KNTIKA 6TV Kevrpikr BifAiodnkm.

p. Kivytés BifiioOkes.

O Kwnrég Biphobnkec £xovv kabiepmbel oe OAeg TIC YDPES, Yo TNV
EVPVTEPT] KLKAOPOPIO TV TNYDOV YVAOONG KOl TNV GUEST ETAPT| TOV

AVOYVAGOTI LE OVTEC.

Elvar avtokivnto €101kd S10popPOUEVE e ECOTEPIKA PAPLLL Yo TO.
BPAio K1 GAlovg ydpovg Y TIC oyetikég avaykes, H/Y, «m.
[Inyoivouv Kol 6tO. O OTOUOKPLGUEVE YMPLE KOl GTOUATOVOV GE

KEVIPIKA onueia.

Ot kdrowot kdBe NAIKIOG KOl KOWV®VIKAG OUAONG EpYoVTaL GTO YMPO
avtd yo va Bpefodv oe dueomn emaen Le TOKIAMA TNYDV YVOONG, UE
Kopveaio to PipAiio, pe v pOpemon, e Tov ToMTIoHO. Ot ekoOVeES
mov oynuoatilovtar oe tétoleg cuvavtnoelg gival Pabdid cuykivnTikég

Kot Otvouv aetod0&a pnvopaTa Yo To avOp®Tvo TveHLLaL.

Ta Paocwd mieovektpato g Kivnmg Pipiodnng (Bpioavto-
kivnto) elvar 0TL KaB1oTd TO PIAio TPOSITO GE OAOVG, PEPVOVTAS TO

GTO YMPO KOTOKING KOl EPYAciag.

H dpeon emaer tov mAnBucpod pe pior t€tole €1KOVO-0VTOKIvITO

BProdNKkm, tov evBappbver vo pmet péca, vo Ol Kol va
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y¥pMNoonomoel v cvAroyn. 'Etol yaipetar yia Tig vanpecieg mov

umopel va £yl amd v Kivn PpAtodnkmn kot mov dev elxe PavVTOoTEL.

H xwnm BipAodnkn avoiyer 10 dpoépo ywr tv 10pvom TOmiKNg
BProdNKNg M TopapTHHOTOS, €kel OMOL  JAMICTAOVETOL HEYAAO

EVOLAPEPOV KO KOTOYPAPETOL LEYOAOS aplOUOS XPNOTDV.

H évapén Aertovpyiog tovg givor ypnyopdtepn Kol OKOVOLUKOTEPT

Ao aTH NG AVEYEPOTG Kot Agttovpyiog Loviung PpAtodnkng.

Kwntéc Biprlodnkec pmopodv va wpvovv 1 Kevipikry Kopépvnon
pog xopag, N Nopoapylakr Avtodoiknon, n Tomkn Avtodioiknon.
Mmnopel axopa n Kivnt BifAodnkn va eivor amotélespo cupemviog
Kol ovvepyaoiog ovaueco o€ 000 1 KOl TEPICCOTEPEG OMO TIG

TOPATAVD OPYES.

2mv EAAGSa cuvavtdpe koping kivntég PipAtodnieg, mov £xovtag mg
Baon tovg kdamowa Kevipikr Piplobnxkn kivodvtar ocvvibwg o€
neplocdtepovg omd éva Nopovg, doaveilovtag Pipiia oe kopPukd

onpeia o omoio. ovopalovtol AGVEIGTIKA KEVTPU.

y) BiflioOnkeg oc yampovg epyociog.

Ot Piprobnkeg otovg TOMOVG epyociog elvar ot AyOtEPO
dwdedopévec. Tic ovvaviaue Kvpiog o€ peydheg emyepnoes. To
Oépata Tov VAKoh TG oLALOYNG TéTolwv Biflobnkov pmopetl vo
elvanl wowkida, umopel OPWG vor givort Kot €101KA, 0VAAOYO LGIKA LLE TO

QVTIKEILEVO TNG emLyeipnomg.

Ot Adikég-Anpodoteg PpAMobNKeg OTIG OVERTVYUEVEG XDPES EXVOOVV

TPOTOLG Yo vo. eEuywBel To TveLpaTIKO eMinEdO TV £pYaloUEV@V.
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[MpoypappatiCoov HOPEOTIKEG KOl TOAITIOTIKEG  OPUCTNPLOTNTEG,

ouMeg, ov{nmoelc, mapovciaon vémv PiAiwv, Tpofoir) TavidY KAT.

XT. EEOINAIXMOX - EHITITAQXEH

O gEomAopog ko M emimAwon pog Aaikng Pipiodning sivon amd to
onuavtikdtepa mov mpémel vo. mpooegybodv. H eppdvion mov
Tapovotalel 6T0 Koo o PifAodnkn Kot 1 TpdTN EVIVTMOOT TOV
oynpotilel 0 VTOYNPLO0G YPNOTNG, KATEXOLV TO HEYOAVTEPO HEPIOLO

GTO OMOTEAECLLOL TNG OITOJOYNG TNG 1 Ol OO QL TOV.

Ta Pploctdolo TpENeL Vo avVTATOKPIVOVTOL OTIS OVAYKEG TV
YPNOTAOV. AAAN KOTOOKELT OTOITEITOL YO TO PAPLO TOV TOUOKOV
TUNUOTOS, GAAN Yoo Ta. pdeple Tov TUHOTOG evnAikov. Ta
aVOYVOOTNPLOL EMIONG TPETEL VO, £(OVV TOV OVAAOYO EEOTAICUO Kol
dlKOoUN o™, MOTE Vo KOBIoTOVTOL EVYAPLOTA GTOVS YPNOTEG Yo VO

yivovtol Kot omodeKTAL.

[Ipémer va. vmépyer ypoaeeio JSOVEIGHOL 7YoL TN AEITOLPYIOL TOV
OVTIOTOLYOV TUNUOTOS KOl TN OlEKTEPUIMON TV  EPYOUCLOV.
Amoutodvion  dgAtiokotdAoyol Ko ekBetipia  (TMEPLOSIKMDV,
epnuepidov, PipAiov, ootoypapudv KAT.). AANOG  XPNOLOG
eEomMopog elval €101KE Tpélhep Kol €101KEG OKAAEG. DPwTOTLTIKG
unyavnuato, Video, Projector kAm. eivatl amapoaitntog eE0MAICUOG Vi

v Agrtovpyio ¢ PrfAtodnknc.

Ta xobicpota, to tpaméllo (OmAd, pHOvd, otopukd, €Wdwd), ot
moALBpOVEG KAT, Tpémel vo. givorl KaTGAANAo pEAETNUEVA Yol VO

TOPEXOVV AVEGT] GTOVG YPNOTEC.
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Amattodvion emiong ypaeeio yio Tovg PrAtodnidplong kabmg Kot yio
T0 Aod mpoocwmikd. Emiong edikol maykot yioa tovg H/Y xabdg ot
Onkeg Yo Pprio ko gpnuepidec. Eivon téhog avaykaio Kivntd paoeio

Kot paoro ac@areiog yio omdvia BifAio KA.

Z. EEOIIAIZMOX H/Y

O umyavoypoaewog eEomMopdg e Piprodnkng  meptrappdavel
Mnyavipota (Hardware) kot Aoyiopkd (Software)

Ot Baoikég Tpodtaypapég Tov TPEMEL VoL TANPOL TO AOYIGUIKO Yo TV

OLTOLLOTOTOIN G TOV AEITOVPYLOV TNG PA10ONKNG elvan :

Vo KOAOTTTEL TANPWOG OAES TIG AstTOVPYiEG TNG.

- va &el mApn ovuPatotnro pe tao Oebvr PrfArodnovopkd
npdtumo (UNIMARC).

- vo dfétel amdd Kot QKO TEPIPAAAOV EMKOIVOVING LLE TOV OTTAO
xPMoT.

- vo givol emekTdolo, pe TNV £vvola NG TPOCHPUOYNG TOV GE VEEG

Aertovpykég amatnoetg e BipAobnkng

- VO TOPEYXEL TN OLVATOTNTO AVTOAAAYNG Oedopévev pe Pdon ta

BipAroOnkovouikd TpdTLTTAL.

H. ENIXTHMONIKH EIIEZEPT'AXIA TOY YAIKOY

H esmompovikn enefepyasio tov vAKoy TG GLAAOYNG 1TNG
BBAodNKNg, n omoia yiveror mpwv amd TN O1dBECT TOL VAIKOV GTOLG

YPNOTES, TEPIAAUPAVEL TAL TOPUKATO :
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- Tnv ta&woéunon

- Tnv katadoyoypdenon

- Tn Bgpotikn gvpenpioon
- Tnv ta&Béton

- Tn obvroeén Kataldoywv

Olec avtéc o1 epyaocieg mPEMEL mTAVTA VO YivovTal OO EMIGTHUOVA

BipAroOnkdpro.

1. Taéwounon

H ta&vounon amotedel Evav and tovg Pacikovg aEoveg svpetnpioong
TOV YVOCEMV Kol TOV TANpoeopldv. ['a va yiver duvatn 1 petapopd
KOl 1 XPNOT TOV YVAOCEMV dNUIOVPYNONKay cuoTiHote Tavounong
touc. ‘Eywve évtaén tov yvooewv oe TAEEC ovAAOYO LE TO. KOO

YOPOKTNPLOTIKA TOVG,.

Kotd xopovg odapoppmbnikov kot ypnoiuoromdnkav ddpopo
tawopkd ovotquata. 'vopilovpe o611 ot Pacwkés opyéc g

tavounong peletnkav tpaoto ond tov Aptototédn (384-322 n.X.).

O Apwototélng Oploe TIC KoTtnyopies, ta yéviy, To €ion. X
QU0copio VTN, oTIG PACELS KOl TIG apyEg aVTEG, otnpiydnkav dcot

OLVETAENV TOEIVOUIKA GUGTLLOTAL.

Ta TAéov yvootd Tagivopukd cuoTiuata stvat:

- Tov Cater (1891-1893)

- To ovomua g PpAodNKng Tov Koykpésov (1899)

- To JD Brown (1906)
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H Zofetikn Piprrodniovopkn-fiproypagikn ta&vopnon (1924-
1960)

To ta&vopikd cvomua Bliss (1910)
H ta&vounon Colon 1} Paykavabav (1933)
H dexadwn ta&ivounon Dewey (1851-1931)

To yopakTPoTIKO YVOPIOUO TNG OEKASIKNG TOEWVOUNONG TOL
Dewey elvar n onueoypapio tov mov Pociletor otn OeKAOIKY|
vrodwaipeon. To cvotnpa awtd, amotedeiton amd déka (10) kvpleg
ta&eic. Kdébe ta&n dwpeiton og déka (10) vrotdels, axorovbmg

o€ oéxa (10) Tunquota KA.

AmO ™V TPHOT| £KOOGN TOV GLOTNHUATOS aLTOV, ekdidETAL
ovyypoéveg Kot éva adeaPntikd evpetpro Opov. To cvotnua
étuye gvpelag dadoong, A0y TG ONUEOYPAPING TOL KOl ETELON

glvat vypnoTo.

To dexadwd ovommua tagivopnong Dewey elvar avtd mov

ypNoonoleitol Kupimg amd T Adikég BipAtooniec.

Maykoéoua  dekodikny  tafwvounon -  Universal  Decimal
Classification (U.D.G.)

H avdntuén tov U.D.G. PBaociletor 610 cvotnua Dewey. To 1895
é€ytve M tpomomoinom Tov dekadikoy cvotnuatog Dewey. To
ocvotnua Paciletor Kot avtd ot dekadikn vrodaipeor. EmmAiov
nepthopPdver Pondnrtikovg mivakeg kKot TAOVTO GULUBOA®V OV

dtvouv T dvvatodtTa AemTopepéstepng avdAvong tov BEparog.
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To cvompa avtd £Tuye evpeiag dddoong kupimg otnv Evpdnn kot

ypnopomoleitan Kupimg amd edkég PifArodnkec.

Ta yopakplotikd g KoAng tagivounong eivat:

Noa mwapéyet T dSvvatdTNTA Y100 YPNYOPT| AVEVPEST KOl OVAKAN OGN

- Na dtevkoAvver T pviun

- Na deiyvel TG oyéoelg Petald TV aVTIKEWEVOV, TIG PLOIKEG N

EMOTNHOVIKEG GLYYEVEIEG TOVG

- Na Aoppdver voyn Vv 1Epoapyio. TOV YOPOKTNPIOTIK®OV, ONAdN

vo delyvel mola elval TOL AVOTEPO KOL 7O TO KOTATEPO

YOPUKTNPLOTIKAL.

> ovvéreln, mapotifeTon mivakog HE TIG 0EKOL KVUPLEC YVWOOTIKES

t6&e1 otig omoieg Pfaciletar to svatnua Dewey kot to U.D.G.:

000 :

100 :

200:

300:

400:

500:

600 :

700 :

800 :

900 :

Tevika

drvocopia ko cuvaeeic KAGooL
®Opnokeia

Kowovikég emotpeg

IMNoooa

DuoIKEG EMOTNES

Epappoopéveg emotnueg (teyvoroyio)
Kokiéc téyveg

Aoyotgyvia

I'ewypoapia-lotopia
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2. Karaloyoypoapnon

Koataloyoypdonon eivail n epyacio katd v omoio mEPLypAPOVTAL TO
BipAoypapikd ototyeio kabe £pyov kol avaypaeoviol o€ OeATio, 1
epoOcov  ypnowomoteitar ot Biprobnkn  mpdypappa  H/Y,
KaToy@povvTol ot oyetikn Bdon Agdopévav.

Ta otoyeio avtd a@opodv TO TEPEYOUEVO KOl TOVS GUVTEAEGTEG
onuovpyiag Tov £pyov.

H «xoataloyoypaenon xdabe Piprlokng 1 un povadog yivetar oe
tomomomuévn ddtaln pe cvpPoiikn otién kot kabopiletar and Tovg
Ayyloopepikovikode kovoveg katahoyoypdonons, 2" ékdoon 1978

(A.AK.K-2). H yprion tov kovoOvev autdv £xel YIVEL OTOOEKTN OE

TAyKOGHLO KAILOKOL.

Topooratikn ameikovian 0eATiov KOPLAS OVAYPOPHG.

Ta&wopkdg apdpuog 1 Prprdpdpog

- Toa&wvoukdg apBuog
- Apyikd cvyypagéa
- 2vuyypoeéag (M Katoypagn enéyovsa BEoN cuyypapEa)

- Tithog = mapdAniog TitTAog: VIOTITAOG: emenynuaTikdg
tithog / Zvuyypoaéag, amd KOwov CLYYPOPENS, GANOG
ocuvepydtng. - ‘Exdoon / Yrevbvvog — Tomog : Exdotng,
¥POVoAOYia - ap.0c.(M T.) : €IK. ' dooTdoelg o€ ex. — (Zepd
/ YrevBuvog ap. Ymocepd ap.)

- Tithog mpwToTHTOL:
- Bihoypaeio:

- Buoypagio:

- Ilepreydpeva:

- Iyvebporo:
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Ot Baokég avaypagés Kabe PpAoypapikng povadag eivat:

Kvpia avaypaen (cvyypoaeéag)
- Avaypoaon titAov

- OgUaTIKEG avaypoPEg

- Tomoypapuod deAtio

- TIpdcbeteg avoypapég

3. Ozuatixy EvpeTtnypioon

Ocpotikn evpetnpiaon eivor N gpyacio TPOSOOPIGHOD TOL OBEHATOG
evOog £€pyov Kol 1 ANpUOTIK) Tov  amddoon. Or  Pirrodnkeg
ypnowonowv  ®¢ Poaocwkd epyaieio  TumomOMpévVa  Bepatikd

ELPETNPLO, YEVIKA Kot E101KE, KaODS kot Oncavpovg pe AEEEIS KAELOAL.

H éxrtaon g Bepatikng evpetnpiaong eaptdral amd to péyedog g
BipAoOning, to €idog, TIg avaykeG TOL KOOV, TO TPOCMOMIKO Kol
YEVIKA OO TNV TOALTIKN TNG.

e avtifeon pe v ta&vounon mov meplopilet v PipAtoypapovpevn
Hovaoda Ge ol OPIGUEVT KaTnyopia yvodons, n Bepatikny evpetnpioon

dtver v SuVaTOTNTO ATOOEATIOONC OAMV TV BEUATMOV TOV TEPLEYEL.

H epyacio avt) elvar avtikeipevo emotnuovikng PiAtodnikovopkng
YVOOTG.

"Eva amd 1o TAEOV YPNOLLOTOIOVUEVE BELOTIKA EVPETNPLO Elvol TO

Searslist of subject headings.
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4. Taéibétnon

H ta&iBémon eivan n epyacio Tomobétnong Tov derTiov cOLP®VAE L
ta €idn KotaAoyov ™ PiprAodnkng xkaboc kot 1 tomobiétnon Tov

BBV ota paoero.

Oocov agopd toug kotardyovs, pe  xpnon tov H/Y 1 epyacia avt

€xel avtopatomonet.

Ocov apopd v ta&Bétnon tov Pipiiov ota pdoelo, vt yiveton

COUPOVO LE TO TAEIVOUIKO cVOTN O TOV Ypnotponotel 1 ftpAtodnim.

5. Eion karoidywv
200TNUOTIKOS KOTAA0YOS

O ovotpoatikdc katdrloyog ovviotator omd Tpion  pépn Ko
nepapPavel  avaypo@és  GOUEOVO  HE  TO  YPNOULOTOLOVUEVO
TaEVOHIKO  GUOTNUO, GUUE®OVO UE TO OeLOTIKO ELPETNPLO KO

CULPOVO LLE TOV KATAAOYO GLYYPAPEDY KO TITAW®V.

Ocuatikog KaTaAoyog

O BepoTicdg KatdAoyog mepthapuPavet TIC avaypaeés Tov Bepdtov g

GLALOYTG TG PLAoOTKNC.

Ael1koypopiog kataloyog

O Ae&oypapikdg katdhoyos meplhapuPdvel TG avaypaés TOv
ovyypaéa, tithov, Béuatoc KAm. Ot avaypagés speaviCovtal Katd

amOAVTY] CAPAPNTIKT CEPA.
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Ocuatiko gvpetnpio

To Oepotikd evpetplo meptlopuPdver Ol To ANUUOTO Kol TIG

TOPOATOUTES TTOL £Y0LV ypnoporomBet omd ) PipAtodkm.

Ye un unyovopyovopéveg Piprodnkeg tpeiton ko to  Pipiio
E100YWYNG 0TO omoio KaTaypdpetan pe oav&ovro aplfud To LMKO Tov

glodyeTot 6T cLALOY TG PPAoONKNC.

6. Aaveiouos

O daveopodg (ecmtepkds N eEwTePKOc) eivor pio amd 115 Pacikég
dwdkaocieg ywo ™ ypnon kot v aflomoincn Tov VAIKOL TG
oLAAOYNG ™S BPA0OTKNC.

Ta otatiotikd dedopévo TOv SAVEICUOD OTOTEAOVLY TOV 00MYd Yo
TOALEG dadtkacieg otn PiPAodnkn. Atvovv v gikdva cHvBeoTG TOV

mnBouopov mov eéumnpetel n PPAoONKN Ko ev TéAEL emmpedlovv

KaBop1oTIKd TN SIUUOPP®OT TOAMTIKTG TG PA10ONKNG.
‘Eva daveiotikd cvotnuo Ba mpémetl va 6ivel moAAamAEG TANPOPOPIES.
Kdabe davelotikd cvotnpa Ba npénet:

- Na deilyver mowog €xel mowo PifAio o kGbe otryun Ko mdte mpEmet

V0L TO EMOTPEYEL,
- Na €get m dvvotdtTo EVIOTIGUOD EKTPODECUDV OOVEIGUDV,

- Na €xet 0 avayvdoTg TN dLVOTOTNTE KPATHOEMY, OKOUN Kot ord
TO OTITL TOL HE TOV TPOCMONTIKO VTOAOYIGT] TOL (£QOCOV M
BPA0ONKN mopéyel avtny T SvvaTOTNTA), KABMG Kol TPOTACEWV
YL 0yopd VAIKOV,
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- Noa &gt ) SvvaToTNTO AVOVEDCEMS TOV OOVEIGHOD, OKOUN Kot

TNAEQOVIKAL,
- Na éyer m dvvatdtta davelspov petadd Pipiodnkov,
- No mpofiénet kataypopn TOAATADY GTATIGTIKMOV GTOLYEIWV,

- Na diver minpn ototyeia tov daverlldpevov (devBvvon katowkiog,

€PYNCiOg K.A.TT.) KO OYETIKA LE TO OAVEIGUO,

INUEIDOVETOL €0M OTL €AV 1 AglTovpyiol TOL doveloHoD eSvmnpeteiton
and mpoypoppa H/Y, Bo mpémer avtd va moapéyet tn ovvatdtnTa
EVNUEPOTIKOV  EKTVAAOGE®V (M)  EKTUTMOON  EVIUEPOTIKOV
ONUEDUOTOS Yo KaBVOTEPNOELS EMOTPOPOV dovelLopévev Bipiimy,

KATL.).

H emloynq tov davelotikohd GLGTAHOTOS, TOL B XPNGLOTOGEL I

Bihobnkn, eEaptdton omd:

10 péyedog g cLALOYNG,

TO YPOVO OIAGYOANONG TOV TPOCOTIKOV,

T0 KOGTOG TOV,

TOVG avaYyVAOOTEG TOV eEumnpetel kot to Pabud eEumnpétong tovg,

™V &v yével ToMTikn ¢ BipAtodnknc.

Amo 10Te TOL OOONKE 1WwitEPN oNUOGIO GTOV TPOTO KOl OTU HECO
dlkivnong Kot ypnong TV TANPOPOPIdV Kot Oyl HOVO o1
CLYKEVIPMOOT Kot OlaTHPNON TOLG, KatafAnonke peydin mpoomddeio

v vo avartoyfohv oAl Kot TANPT CLGTHUOTO OOVEIGLOV.

Avagépovtor pepikd amd avtd mov NN EEPOLUE KL TOL ATOTEAOVV

oL 1eTopia:
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- To ovomuo Newark,

- To ovomua Detroit,

- To obomuo pe TPIAOTLTO UTAOK SUVEIGHOV, KLPIMG Y10 E101KEG
BBrodnkec,

TéAog, TO GVOTNO TOV £XEL EMKPOTOEL KOl YPNOUYLOTOEITAL Elvan TO

Newark pe kamoteg mapariayés.

0. AIKTYO BIBAIOOHKOQN

[o v emitevén KowoL TPOTOL  OpPYAV®ONG, AELTOLPYING,
GUVTOVIGLOV Kot ovvepyaciog Tov Adikdv BifAiodnkov ce EOvikn
KMpoko Bo mpémer va  onuiovpyeitor EOvikd  Aiktvo  Adikdv
Bifhobnkdv, Pacilopevo oe  ocvueovnuévo TPOTLTO  TOPOYNG

VINPECLOY KO PLGIKA GTN GYETIKN Vouobeaia.

To diktvo v Adikov Biflodnkov o mpénel vo oyedidleton oe
CLUVOLOCUO HE TIC €BVIKEG, TIG TEPLPEPEINKES, EPEVVNTIKEG KOl TIG

€101KEC PrpAodnKeg, OmwG emiong Le TIG OYOMKEG KOt TIG KOO LOATKEC.
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PREFACE

In the framework of implementation of our five - year Development
Assistance Programme, the Ministry of Interior, Public Administration
and Decentralization (YIT.EX.A.A.A.) has the responsibility for the
topic «Administration and Civil Society».

Among the priorities set for the year 1998 it was to provide scientific

support for the development of popular Palestinian libraries.

In the framework of this action, which was implemented by the
Hellenic Agency for Local Development and Local Administration
(EETAA), this guide was written by the Greek Librarians Mrs.
Dimitra Vasiliou and Mrs. Christina Kyriakopoulou.

The aim of this guide is to show all the basic sides concerning the
organization and operation of the Popular Librariesin order that even
a non specialized person could understand al the modern

organizational requirements of a Popular Library.

We hope that this guide will be useful for al the Municipal and
Popular Libraries of Greek Loca Authorities and the Local
Authorities of the beneficiaries countries of the Development

Assistance Programme.

Eydokia Serreli

Genera Secretary of the Ministry of Interior,
Public Administration and Decentralization
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A. A HISTORIC RETROSPECTION

The institution of the library first appeared in the East: Assyria,
Babylon, Egypt and Palestine. The system of the libraries was
perfected by the Greeks and the Romans. It is supported though that
the creation of areal library belongs to Pisistratos.

Aristotelis was the first to be engaged in a serious way with the
organisation of a library and he was the one who gave it to his
students (335 - 322 BC), when he established the walking School
which was evolved into University (P. Darakis 1986, page 24).

Ptolemeos A’ of Egypt, established the library of Alexandria (367 -
283) with 700,000 papyrus which was evolved to a centre of the
Greek civilisation.

Similar libraries were created in Athens by Andrianos. The first
remarkable library in Rome was created by the works of Aristotelis.
Furthermore with books looted during wars, public libraries were

multiplied in Rome.

The first Library into free Greece was established in Aegina in 1834
by loannis Kapodistrias, the first Governor of Greece. When the
National University was established, this Library was moved to
Athens, and since 1903 it is located at the building of the National
Library in Athens.

The libraries in al contemporary civilised countries become ever

more attractive.
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B. POPULAR LIBRARY

1. Definition

The Popular Library, according to the manifest of UNESCO, is a
democratic ingtitution of learning, education and information. It is
primarily a place, where man's expression of creative fantasy and

thought is kept, and where everyone has free access.

The Popular Library - a helping gate into knowledge - where the
expression of creativity is kept, offers the basic conditions for a
learning for the whole life, independent decision - taking and cultural

development of man and social groups.

The services of the Popular Library are offered equally to al,
regardless of age, race, sex, religion, nationality, language or socio-
economic level. To those people who cannot use the usual services,
such as lingual minorities, people with invalidnesses and persons

inside hospitals or prisons, special services should be offered.

The collections and the services of the Popular Library must not be
submitted either into any ideological, political or religious censorship

or to any commercia pressures.

2. Aims

The aim of the Popular Library is the collection, preserving,
maintenance, conservation and forwarding of knowledge and
information in any kind and form of source that this has been
expressed. It is also the rescuing, preserving and reporting of the
cultural heritage, with the help of cultural and other activities.
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3. Targets

The targets of the Popular Library are relevant to the population and

the specia local conditions and concern :

1. learning

2. education

3. research

4. information
5. entertainment

6. culture.

We should mention here the basic targets as they are defined by
UNESCO.

Creation and establishment of reading conditions for children

from their early age.

The support of persona education and self-learning and the
formal education at all levels.

The supply of opportunities for personal creative development.

The stimulation of fantasy and creativity of children and young
people.
The stimulus for appreciation cultural heritage, of the arts and of

the scientific achievements and novelties.

The facilitation towards access to the cultural expression of all
stage arts.
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»  The encouragement to the inter-cultural dialogue and the positive

disposition towards cultural differentiation.
e Thesupport of the oral tradition.

* The ensuring of access of the citizens to any kind of information

related to the community.

e The supply of sufficient information services for the local

enterprises, associations and groups of specia interests.

* The facilitation for the development of skilfulness in information

in the use of computers.

*  The support and participation to activities and programmes which
are related to literacy for every age group and aso the
development of initiatives for this kind of activities whenever
they are needed.

4. Building

The drawing of the library building as well as the arrangement of the
interior spaces should be the work of a specialist so that the space and
services offered are fully utilized.

- 49 -



4.1. Specificationsof the building

For a building to become suitable to operate as a Popular Library, the

following specifications should exist:
A) Location

The Building must be situated at a central place near other buildings

that perform similar activities
B) Size

The size of the building which is to accommodate a Popular Library
depends on:

The number of the people to be accommodated

» the size of the collection, which will be accommodated (books,

magazines, etc.)
» the expected number of users of the services offered
» thedesired time of operation for the public
» the servicesthat will be offered

» the number of seats which will be needed for the public and the

employees.

» thefuture expansion of Library’sactivities.

4.2 General characteristics of the building

The building intented to become a Popular Library must necessarily
have flexibility and adaptability. It should be adequate to forgo
immediate expansion or changes in the space arrangements in order to
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meet possible increase of needs in a way that will not create time -

lapses in the functioning of the Library.

The large unformed surface provides aways the possibility of
expansion for the confrontation of the increased needs of the public as
well as the activities of the library.

Finally, a basic condition of the building is the offering of security for
the people and the material. The roomy and well lit spaces as well as
the existence of security systems against any danger (e.g. fire, etc.) are
necessary elements for the smooth operation of the Library.

4.3. Basic operationsof the Library and the building

The basic operations that take place in an organised library and the
respective spaces which are needed in the building are:

a) Administrative services

In the space where the Administrative Services of the Library are
located, all administrative tasks are performed. This space should be
independent from the public’s entrance hall, so that no inconveniences
to and from the staff of the Library will occur.

In this space it is peformed al the administrative work
(correspondence, filing, etc.), the economical administration and
generally a the necessary work within the context of the Library’s
administration.

-51-



b) Collection - Processing of the material.

In this specialy formed place the special processing of acquiring and
preparing of the material is taking place. All the preparatory work is
done here, so that the material will be ready to be delivered to any
user of the Library’s public.

c) Servicesfor the Library users.

The operation and the other activities of the library, are mainly
intended to attract the users interest, and generaly to offer the best

servicing to the public.

d) Sections of the Library.

According to the contemporary organisational form for the users

service of the Library, the following sections are planned :
* adults’ section

» children’s section

* mobile units - annexes

» section of cultural activities

The main operations corresponding to the kind of services offered in

every section are:

Adults' section

The adults section provides book stands of lending and information

material. It also provides section of magazines, newspapers and audio-

-52-



visual means. It also foresees reading space, where the public has the

opportunity to use the material provided on this specific place.

The adults' section also provides places with the necessary equipment
for cultural and other events, as well as spaces to be commonly used
by all people.

Children’ s section

The roomy spaces, the joyous and friendly environment are those
elements which the children’s section of the Library should providein

order to attract children.

In this section, except of the places that are also predicted for the
adults section (book-stands, reading place, etc.), space for the
creative engagement of the children-visitors of the Library, should

also be available.

Section of Special Activities

Section for servicing of people with special needs

4.4. Specifications of environmental conditions of the building

1. Orientation

The orientation of the building can play avery important role:
* inthecreation of interna environmental conditions

* inthelighting
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* intheinternal temperature

2. Lighting (natural - artificial)

For the selection and the specification of the lighting demands the

following characteristics have to be taken into consideration:

» theintensity which will not trouble the visitors and the employees

of the Library,

» the quality, the colour, the direction, the form, as well as the
diversities that are created in the space are elements that need
special study for its effectiveness.

3. Temperature
The temperature is better to be maintained around 20° C.

The very high temperature together with the very low humidity are
negative factors for the public of the Library, the employees and aso
for the materia of thelibrary.

4. Air-conditioning

With the complete installation of a noiseless air-conditioning system it
is achieved the control of humidity and the temperature, so that

desirable environmental conditions exist in the Library space.

5. Airing

The airing of the space must be done either with natural or with
artificial means in such a way that the maximum possible

effectivenessis achieved.
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6. Noise - Sound proofing

In the study for the installations in the building the following
should be included:

» the sound proofing of the building,

» the sound proofing of the internal spaces with the grouping of
related activities.

7. Security - protection

In the designing of the building the following should be taken into
consideration:

» fires, dueto extremely flammable material that will be there,

» floods, in order to prevent irreparable damages to the Library's
material,

* thefts, etc.

8. Access

The study for the spacing of the library should provide to al those
interested comfortable access. The existence of parking spaces for the
cars of the public, the smooth and safe access to this by the
pedestrians, especially the children, as well as the people with special

needs, is necessary.

A specific care must exist for the convenient move of the material of

the Library (parking space, |loading and unloading spaces, etc.)
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9. Special maters of the building's static

The special maters of static concern the regulations of the existing
law for the building construction in general and more precisely, of

course, for the libraries.

C. ORGANISATION - OPERATION OF POPULAR LIBRARY

1. Legal Side

The Popular Libraries must be independent administrative units of the
Local Government. Because of the special nature of their activities
they should not be included into the structural services of the
Organisation of the L ocal Gover nment.

2. Financing

The Popular Library is fully financed by the Public Fund of each
country, without any burdening for the citizens. It is operating under

the auspices of the local and national authorities.

The financing of the Popular Library must be an important element of
any long-run strategy which is connected with civilisation,
information, literacy and education.

3. Hours of operation

The Popular Library, in order to correspond to the needs and demands
of its public should operate eighteen (18) to sixty hours (60) per week.
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These needs are determined by the genera operations of the area
where the Library is located (schedule of the shops, the enterprises,
schools, etc.), by its size but also by the activities that it develops,
which, anyway, are stated by the specifications of |nternationa
Federation of Library Association (I.F.L.A.)

4, Staff

In order for the Popular library to operate and be organised, it is
necessary to have specialised, trained and sufficient staff. The right
choice of the books and the rest of the material, its scientific book-
keeping processing as well as the guidance of the user into the
informative sources of the library, depend on this qualified personnel.

Specially trained staff must select and handle the audio-visual
material, undertake the programming of cultural and other events as

well as serve children and people with special needs.

The categories of the staff that can be occupied in the Library,
according to the specifications of I.F.L.A are:

e Librarians who have university degrees
e Administrative employees
*  Other employees (specialised and assistant staff)

More specificaly, the I.F.L.A. specifications concerning the need for
specialized staff for a Popular Library are related to the population

data of the areawhere the Library islocated, and are the following:

e area with population up to 3,000 citizens. 1 Librarian plus the

assi stance staff
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e areawith population up to 150,000 citizens: 1 Librarian for every
2,000 citizens (added to the assistance staff)

e area with population more than 150,000 citizens: at least one

employee for every 2,500 citizens.

Generally, the librarians must consist the 33 - 40% of the Library

staff, according to the population of the areawhere the Library is.

D. COLLECTION OF MATERIAL FOR THE POPULAR
LIBRARY

The collections of the Popular library are enriched and renewed
continually. The renewed collection offers to the readers the evolved
and renewed knowledge and offers them the possibility to develop a

contemporary critic and creative thinking.

The renewal of the sources of knowledge should be done in any form
that it is expressed. The contemporary forms of sources of knowledge
(non printed) increase continually and acquire an important position

into the Popular libraries.

The collection of the library is distinguished into two sections, the
lending and the informative.

The proportion between books and inhabitants as well as the annual

increase of the collections are defined by the IFLA specifications.

Indicatively the following are mentioned:
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a) Proportion in books

e Municipality or Community with population less than 3,000
people: it is served by a mobile library with 200 volumes at least,

which are renewed at least 4 times each year.

e Municipality or Community with population over 3,000 people: 3

volumes per inhabitant.

e Municipality or Community with population over 20,000 people: 2

volumes per inhabitant.

The informative books that exist in the Library must represent the
10% of the total of the collection.

b) Annual increase of the collection
1. Books (generally)
* inlarge administrative units: 250 volumes per 1,000 inhabitants.

* insmaller administrative units: 350 volumes per 1,000 inhabitants.

2. Informative books

* in administrative units up to 50,000 inhabitants: the existing
quantity has to be renewed annually by 10%.

* in administrative units over 50,000 inhabitants. the existing
quantity has to be renewed annually by 10% at |east
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3. Collection for the children’s section

The material of the children’s section must be the 1/3 of the tota of

the Library’s collection.

4. Magazines

e The smaler basic collection must include more than 50 magazine

titles

o for the Municipality or the Community with population up to
100,000 inhabitants the Library must have 10 magazine titles per
1,000 inhabitants.

5. Audio-visual material

The proportion in audio-visual material (video, microfilm, etc.) is
a least 2,000 titles for a Municipality or a Community with
population up to 20,000 inhabitants.

c) Items of material for the collection

1. Printed material

This category of material includes, books, magazines, newspapers,
information bulletins, maps, sketches, manuscripts, etc.

2. Audio-visual material

This category includes slides, microfilms, video tapes, CD ROM,
multimedia, etc.
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3. Special collections

The specia collections include the material for people with special

needs, the material for special population groups and the rare material.

The children’s collection could aso be considered as a specia

collection.

d) Ways of composing the collection

There are various ways of composing a collection. Indicatively, we

can mention, purchase, donation, exchange, lending among Libraries.

E. SECTIONSOF THE LIBRARY

1. Administration Section

It determines and it exercises the policy of the Library as well as its
Public relations.

2. Section of Administrative Services

It is responsible for the processing of the administrative and financial

activities of the Library.

3. Adults Section

The adults’ section include the following smaller sections:
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a) Information section

The information section includes the collections which can not be

borrowed and their useis permitted only within the library premises.

b) Book-stands (closed - open)

The books are available to the readers after a suitable processing by

the librarians and their placing on specially designed shelves.

c) Lending section

This section serves the readers who borrow the material.. Here, when
the borrower returns the book the necessary check of the condition of

the book and the timely return are carried out.

Data relating to the lending process are kept in this section (kind of
borrowed book, age of the borrower, missing titles of needed books,
etc.) and they can be used for the improving of the lending services of
the Library.

Here we have the printed material for promotion and advertisement
and the bulletin-catalogues for the search of information and the
positions of the computers for the use of the staff and the users of the
Library (OPAC).

From this section the area of the Library is surveyed.

d) Reading place

The reading place is one of the largest sections of the library. To this

the following are included:
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The central reading place where there is a special arrangement of
the tables.

The individual tables,

The special tables

In this place, the public can use the material of the Library (for

lending or not).

€) Section of Processing of the material (printed or not)

In this section the scientific bibliographical processing of the materia

that exists or is provided to the Library, is carried out

The works that are performed here are:

the scientific bibliographical processing of the material
the sorting of the material

thelisting

the indexing according to subject

the classification

the data entry to the computers.

f) Section of order and receipt of the material

The process of the supply of the material for the enrichment of the

collection of the library, which is taking place in this section, includes

the following:

The selection of the material under supply
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» The purchase of the material
» The control of the material purchased

» Thecertification of this material as material of the library

g) Section of Magazines - Newspapers

The operation of the section of magazines and newspapers in the

library isimportant for the continuous and current information.

Special importance for the public libraries is given to the collection

and systematic processing of the local press.

The works that are taking place in this section are the following:
» Order

e Receipt

* Registration

* Indexing

h) Section of Archival material

This section includes the collection and caring of the following :
* Lesdflets,

» Clippings of newspaper articles,

e and any kind of other material which is considered to be of archival

importance.

Usually the Popular Libraries could, and must, include material which
isrelated to the history of the area.
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1) Section of Audio-visual material

In this section it is kept the audio-visual material and the respective

technical equipment of the library.

j) Section of Cultural and other activities

The existence and operation of this section contributes to a major
extent to the cultura development of the area where the Popular
Library islocated. The activities that the Library can develop are:

* Lectures

e Seminars

» Exhibitions (generally)

» Expositions of Associations
» Exhibitions (of fine arts)

* Book fairs.

e Musical and poetic nights

* Projection of films

» Theatrical performances

4. Children’s Section

To the children's section all the adults sections are included
(informative, borrowing, book-setting, material processing, etc.) with
special emphasis to the section of cultural - amusing and other such

activities for children.
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The development and correct operation of this section inside the

Library, is necessary and important.

The correct, well composed and substentional intervention of the
Library in the development of habits and models by the young people,
consists an important and crucial target of a Popular Library.

5. Section of withdrawn material, maintenance and book-binding.

The withdrawal consists part of the procedures which are connected
with the purchase and distribution of the library’s material. For the
withdrawal of the material it is taken into consideration the policy the
library practises, the particularities and needs, according to the space it

POSSESSES.
The parameters which are taken into consideration are:
* The oldness of the book

* Thetimethat it was not read

» Thequality of information that offers

» The physica damage

But in any case, the withdrawal does not necessarily mean the damage
of the material.

6. Section of local archives

The organisation of this section contributes decisively to the rescue of

the place’ s history.
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This section includes all the archives that concern the local History,
the culture, the economy or any other development of a place, etc.,

and it is consisted by :
» documents
» local press

e maps, sketches, indexes, etc.

7. Section of special activities

The section of specia activitiesincludes:

* Cultural - recreation events

* Educational events

* Programmes of information and sensitisation of the public in local
Issues

* Publications of bibliography, reports relevant to the operation of
the library, statistics related to the lending process of the library

» Co-operation with the educational community

» Co-operation with cultural groups

8. Rest room

A specialy formed place that can be used as a rest room for both
the staff and the readersis absolutely necessary.
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9. Annexes- Mobilelibraries
a. Annexes

The annexes - libraries are complete small libraries, parts of a
municipal central library of a large Municipality, which cover the
needs for education and intellectual cultivation of its citizens that live
in distant areas. They consist a miniature of the Central Library, as far
as their intellectual and cultural contribution, to the area where they

operate.

They are lending - libraries usually with strengthened children’s
section. The annexes administratively belong to the Central Library.

b. Mobile Libraries

The mobile Libraries have been established in al countries, for the
wider circulation of the sources of knowledge and the direct contact of
the readers with them.

They are automobiles specially designed with internal shelves for the
books and other spaces for special needs, computers, etc. They visit
the most distant villages and stop in central points.

The inhabitants of every age and social group come to this place to be
in close contact with a variety of sources of knowledge, primarily with
the book, with the education and the culture. The scenes we are
witnessing in such meetings are deeply emotional and they give

optimistic messages for the human spirit.
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The basic advantages of a mobile library (automobile library) is that it
makes the book accessible to all people, by bringing it to their

residence and place of employment.

The immediate contact of the population with such a picture-
automobile library, encourages one to enter and to see and use the
collection. In this way people enjoy the services of the mobile library

something they could have never imagined.

It opens the way for the establishment of alocal library or its annex,
where the great local interest is verified and a large number of usersis
registered.

The start of its services is quicker and most economica than the

operation of a permanent Library.

Mobile libraries can be established by the Centra Government of
every country, the Prefectural Administrations, the Local Authorities.

A mobile Library can also be the result of an agreement and co-

operation among two or more of the above mentioned authorities.

In Greece, we find mostly mobile libraries, which have as their basis
the Central library, and they usually move than one prefects lending

books in junction points which are called L ending Centres.

c) Librariesin places of employment.

The libraries in places of employment are less common. We find them
mostly in big enterprises. The subjects of the collection materia of
such Libraries can be of variety, but it can also be specific, of course,
to the object of the enterprise.
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The Local-Popular libraries in developed countries invent ways to

improve the intellectual level of its employees.

They organize educational and cultural activities, speeches,

discussions, presentations of new books, presentation of movies, etc.

F. EQUIPMENT - FURNISHING

The equipment and furnishing of a Popular library is one of the most
important duties and must be given great attention. A library’s
appearance to the public is the first impression that the potential user
gets. An impression that plays the greatest role in its acceptance or not

by him.

The book-stands have to correspond to the needs of the users. Another
construction is needed for the shelves of the children's section,
another for the shelves of the adult’s section. The readers must have
the relevant equipment and decoration, so that it will be pleasant for

the users and become accepted.

A lending office must be in use for every respective section for the
processing of its duties. Card - index are needed for the exhibits
(magazines, newspapers, books, photographs, etc.). Another necessary
equipment are special trailers and special ladders. Photocopier
machines, videos, projectors, etc. are necessary equipments for the

operation of the library.

Offices for the librarians are also needed as well as for the rest of the
staff. Special benches for the computers as well as places for the

books and newspapers, are needed.

-70 -



Finally, mobile shelves and safety shelves for rare books, etc. are

necessary.

G. COMPUTER EQUIPMENT

The computerised equipment of the library includes Machines

(hardware) and programmes (software).

The basic specifications that are necessary for the logistics and the

automation of thelibrary’ s operations are:
 tofully cover al its operations.

 to have complete compatibility with the international book-keeping
models (UNIMARC).

» to have simple and friendly communication environment with the

simple user.

» to be expandable, in the sense of its adjustment in new operational

demands of the Library

* to offer the possibility of exchange of data on the basis of the book-

keeping models.

H. SCIENTIFIC PROCESSING OF THE MATERIAL

The scientific processing of the material of the library’s collection,
which is made before the distribution of the materia to the users,

includes the following:

» Thesorting
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Thelisting

The indexing according to subject

The classification

The creation of catalogues

All these duties must be done aways by a professional librarian.

1. Sorting

The sorting is one of the basic pivots of listing of knowledge and
information. In order to make possible the conveyance and the use of
knowledge, sorting systems were created. The inclusion of the
knowledge in classes according to their common characteristics took

place.

During the years different sorting systems were created and used. We
know that the basic principles for sorting were first studied by
Aristotelis (384 - 322 BC).

Aristotelis stated the categories, genders, kinds. It is in this
philosophy, the basis and the principles, that others who created
sorting systems based their work.

The most known classification systems are:

. Cater's(1891 - 1893)

The system of the Congress's Library (1899)

JD Brown’s (1906)

The Soviet librarian-bibliographical classification (1924-1960)

The Bliss classification system (1910)
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» The Colon or Ranganathan classification (1933)
» The Dewey decimal classification (1851 - 1931)

The characteristic indication of the decimal classification of Dewey
IS its notation which is based on the decima subdivision. This
system, consists of ten (10) main classes. Each class is divided into

ten (10) sub-classes, and continually to ten (10) sections, etc.

From the first publication of this system, an aphabetical dictionary
of terms is published at the same time. This system was widely
accepted, dueto its notation and because it is easy to be used.

The Dewey decimal classification system is the one which is used
mostly by the Popular Libraries.

* Universal Decimal classification (U.D.G.)

The development of the U.D.G. is based on the Dewey system. In
1895 a modification of the Dewey decima classification took
place. This system is also based in the decimal subdivision.
Additionally it includes supplementary charts and a wealth of
symbols which offer the possibility for a detailed analysis of the
subject.

This system was widely accepted mostly in Europe and it is used
mainly by special libraries.

The characteristics of agood classification are:
» To offer the possibility for aquick finding and recollection,

e To make memory easier,
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 To show the relations among the subjects, their physical or

scientific relations,

* To take into consideration the hierarchy of the characteristics, in
order to show which are the superior and which have inferior

characteristics.

Below, a chart is given with the ten (10) major classes on which the
Dewey system and the U.D.G. are based:

000: Genera

100: Philosophy and related branches
200:Religion

300: Social sciences

400:Language

500: Physical sciences

600: Applied sciences (technol ogy)
700:Fine arts

800:Literature

900: Geography-History

2. Cataloguing

Cataloguing is the process during which the bibliographical elements
of each work are described, and are listed in reports, or if the Library
uses computer programmes, they are entered in the respective data
basis.

These elements concern the context and the creative factors of the

work.

The cataloguing of every book unit is done in a standardized manner

with symbolic figures and it is established by the British-American
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rules of listing, 2" edition 1978 (B.A.R.L.-2). The use of these rules

has been accepted on auniversal scale.
Representational description of the form of main registration.

Classification number or book-numbering

- Classification number
- Author’sinitials
- Author (or registration in the place of author)
- Title = paralld title : subtitle : descriptive title/
Author, or common author, other collaborator. - Edition /
Responsible - Place : Author, date and year - picture
dimensions in cm.- (Order/Respective number/number of
sub-row)
- Title of original:
- Bibliography:
- Biography:
- Contents:
- Signs:

The basic registries of every bibliographical unit are:
* Mainregistry (author)

o Titleregistry

» Thematic registries

» Topographical bulletin

» Additional registries

3. Thematic Indexing

The thematic indexing is the process of defining the theme of a work

and its lemma rendering. The libraries use as basic tools standardized
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thematic dictionaries, general and special, as well as thesauruses with

key words.

The extend of the thematic indexing depends on the size of the
Library, the kind, the needs of the public, the staff and generally on its

policy.

Contrary to the classification that limits the bibliographed unit into a
defined knowledge category, the thematic indexing offers the
possibility of card - indexing of al issues that offers.

Thiswork is the subject of scientific librarian knowledge.

One of the mostly used thematic indexes is the Sears list of subject

headings.

4. Listing

Listing is the work of placing the file cards according to the kinds of
catalogues of the library as well as the placing of books on the
shelves.

As far as the catalogues are concerned, with the use of computers this

work has been automated.

As far as the listing of the books on the shelves is concerned, this is
done according to the listing systems that the library uses.

5. Types of Catalogues
Systematic catalogue

The systematic catalogue consists by three parts and includes

references according to the thematic system which is used, according
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to the thematic index and according to the authors and titles
catalogue.

Thematic catalogue

The thematic catalogue includes the registration of subjects of the
library’ s collection.

L exicographic catalogue

The lexicographic catalogue includes the registries of the author, the
title, the theme, etc. The registries appear in absolute alphabetical

order.

Thematic index

The thematic index includes al the lemmas and the references that

have been used by the library.

In non-computerised libraries, there is also a book of entries where the

material entered to the collection of the library is also registered.

6. Lending

The lending (internal or external) is one of the basic processes for the

use and the development of the library’ s collection material.

The statistical data of lending is the guide for many processes in the
library. They give an image of the composition of the population that
the library serves and in the last analysis they determine decisively the
making of the policy of the library.

A lending system has to provide numerous information.
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Every lending system has :

It

to show who has which book at any moment and when he has to

return it,
to have the capability of tracing expired lending,

the reader to have the capability for reservations, even from his
house through his personal computer (provided that the library
offers this possibility), as well as proposals for the purchase of
material,

to have the capability of renewa of his borrowing, even through

the telephone,
to have the capability of borrowing among libraries,
to predict the registration of multiple statistical data,

to offer full data of the borrower (home address, employment

address, etc.) and relative to the borrowing,

is noted here that if the operation of borrowing is served by

computer programme, it should offer the possibility of informative

printings (e.g. printing of informative notes for the delays, returns of
borrowed books, etc.).

The selection of a lending system, that the Library will use, depends

on:

the size of the collection
the employment time of the staff

its cost
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» thereadersthat it serves and the level of their serving
» theoveral policy of thelibrary.

From the time that specia attention was given to the manner and the
means of transfer and use of information and not only their collection
and preservation, a great effort was made so that simple and complete

systems of borrowing will develop.

Here are mentioned some of those that are already Known and they
are already history:

e The Newark system,
» The Detroit system,
» Thetriple block lending system, especially for the special libraries.

Finally, the system that has dominated and is used is the Newark

system with some alterations.

. LIBRARIES NETWORK

For the achievement of a common manner for operation, co-
ordination and co-operation of the Popular Libraries in National level
a National Network of Popular Libraries should be created, based on
the agreed models of services offered and naturally on the relevant

|aws.

The network of the Popular Libraries must be formed in co-
ordination with the National, Peripheral, Research and Specidl

libraries, as well asthelibrariesin schools and the academic ones.
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